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1. O01mue moJ1oKeHus

1.1. ITopsinox nHGOpMUpOBaHUS PAOOTHUKAMH pabOTOAATENs O CIydasiX CKIOHEHUs UX
K COBEpIICHHIO KOPPYNIMOHHBIX HapylieHul, (nanee — Ilopsamok) paspaboTaH Ha OCHOBAaHHH:
®denepanbHoro 3akona ot 25 aekadps 2008 1. Ne 273-®3 «O npoTUBOACHCTBUN KOPPYIIIIHH,
Vxaza Ilpesunentra Poccuiickoit @epepaunu ot 15 ampens 2015 r. Ne 364 «O mepax mo
COBEpPILIEHCTBOBAHUIO OPraHU3allMM AESTeNIbHOCTH B O0JACTU MPOTUBOJEHCTBHS KOPPYILIHHY,
Antuxoppynuuonnoit nonutuku MBZIOY n/c Ne 25.

1.2. Hactosmmii mnopsaok onpezenser crnocod HHGOPMUPOBAaHUSA pPaOOTHUKAMHU
paboronarenst O cCiydasX CKJIOHEHMS UX K COBEpLICHMIO KOPPYNLIMOHHBIX HapylIEHUH B
MBJIOY na/c Ne 25.

1.3. Hacrosimuii [lopsiiok ycTaHaBiIMBaeT MOPAIOK ACHCTBUN NMpPH BBIABICHHU (PakTa
KOPPYHLIMOHHBIX [IPaBOHAPYLICHUN paboTHUKaMHU npu OCYILECTBICHUN UMU
npodeccCHOHATBHOM IeATETPHOCTH.

1.4. TepMHUHBI U ONIPEJICTICHHUS:

Koppynums — 3moynorpebienue ciyeOHbIM TOJO0KEHUEM, Jlada B3ATKH, MOyYeHHE
B3ATKH, 3JI0YMOTpeOJieHHe MOJTHOMOYMSIMU, KOMMEpPUYECKMH IMOJAKYH JIMOO HWHOE HE3aKOHHOE
HCIIOJIb30BaHNE (U3UYECKUM JIMIIOM CBOEro JOJDKHOCTHOTO IIOJIOKEHMSI BOIPEKH 3aKOHHBIM
UHTEepecaM OO0IIeCTBa U TocylapcTBa B LENSX MOJYYEHHs BBITOJBI B BHJE JIEHET, LIEHHOCTEH,
WHOTO MMYILECTBA WJIH yCIYI MUMYIIECTBEHHOI'O XapaKTepa, MHBIX MMYILECTBEHHBIX MpaB AJis
ce0sl WM JUI TPEThUX JIML JIMOO HE3aKOHHOE NMPEJTOCTABICHUE TAaKOH BBITOAbI YKA3aHHOMY JIUILY
apyrumu pusndeckumu nunamu. Koppymniuel Takxke sIBISETCS COBEpIICHHE NMEPEeYMCIIEHHBIX
JESHUN OT MMEHM WM B MHTepecax ropuaudeckoro nuna (myHKT 1 crateu 1 denepaibHOro
3akoHa OT 25 gjekabps 2008 1. No 273-®3 «O mpOTUBOICUCTBUH KOPPYIIIUN»).
[IpoTuBOACHiCTBHE KOPPYNIHMH — JEATENBHOCTh (heepalibHbIX OPraHoOB TOCYAAPCTBEHHOM
BJIACTH, OpPraHOB TOCyIapCTBEHHOW BiacTu cyOwbekToB Poccuiickoit denepaumu, opraHos
MECTHOT'O CaMOYIPAaBJIEHUs, MHCTUTYTOB I'Pa)kJIaHCKOI'0 00IIeCTBa, OPraHU3aliil 1 (PU3HUECKUX
JIUI] B TIpeiesiaXx uX moJiHoMouni (myHKT 2 ctathu 1 denepanpHOro 3akoHa oT 25 mexabps 2008
r. Ne 273-@3 «O npoTUBOACHCTBUM KOPPYIIIHH):

a) MO IPEaYNPEKICHUI0 KOPPYIIMH, B TOM YHUCIE MO BBIABICHUIO U MOCIEAYIOLIEMY
YCTPaHEHUIO MPUYMH KOPPYNLIUHU (MPOdUIaAKTHKA KOPPYIILIUH);

0) 1o BBISBICHHIO, MPEAYNPEKACHHUIO, NMPECEUCHUIO, PACKPBITHIO U pacclie0BaHUIO
KOPPYIIIMOHHBIX MTpaBoHapyeHuii (0oprda ¢ koppynuuei);

B) 1O MHUHMMH3aLMUM M (WIM) JHUKBUJALUUM TOCIEACTBUH  KOPPYHIMOHHBIX
npaBoHapyueHuil. [Ipenynpexnenne Koppynuuu — AesTENbHOCTh OpraHU3alluy, HallpaBJICHHAs
Ha BBEJICHUE 3JIEMEHTOB KOPIOPATUBHOM KYJIbTYphl, OPraHU3aL[IOHHON CTPYKTYpPBI

Opranuzanuss — MOPUAMYECKOE JIHMIO HE3aBUCUMO OT (OpPMBI COOCTBEHHOCTH,
OpraHU3alMOHHO-TIPABOBOM (POPMBI M OTPACIIEBOM MPUHAAJIE)KHOCTH.

Konrtparent — n1r060e poccuiickoe WM WHOCTPAHHOE IOPUINYECKOe WM (U3NYECKOoe
JMI0, C KOTOPBIM OpraHu3alusi BCTYNAET B JOTOBOPHbIE OTHOLICHMs, 3a HCKIIOUYEHHEM
TPYAOBBIX OTHOILLICHHM.

B3sTka — nony4eHue 10JKHOCTHBIM JIMIOM, HHOCTPAHHBIM JIOJKHOCTHBIM JIULIOM JIHO0
JOIKHOCTHBIM JIMLIOM ITyOTMYHON MEKAYHAPOAHON OpraHU3aluy JIMYHO WK Yepe3 MOCpeTHIKa
JICHET, LIEHHBIX OyMar, MHOrOo MMyllecTBa JMOO B BHJE€ HE3aKOHHBIX OKa3aHUSA €My YCIyr
HMMYILECTBEHHOTO XapakTepa, MPEeAOCTaBICHHUs] MHBIX HUMYIIECTBEHHBIX IIpaB 3a COBEPIICHHE
neiictBuil (Oe3neiicTBUE) B MOJIB3Y B3SATKOJMATENs WM NPEACTABISEMbIX UM JIUIL, €CIM TaKkue
neiictBust (Oe3neiicTBrE) BXOIAT B CIYKEOHBIE MOJTHOMOYHS TOJKHOCTHOTO JIUIA JHOO eciu
OHO B CHWIy JIOJDKHOCTHOTO TIIOJIO)KEHUSI MOXET CIIOCOOCTBOBaTh TAaKUM JAECHCTBUSIM
(6e3melicTBHIO), @ paBHO 3a 00IIIee TOKPOBUTEIIBCTBO WIIH TIOIYCTUTEIHLCTBO IO CITyXO0e.

Kommepueckuif moAakynm — HE3aKOHHbIe Iepefaya  JIMIy, BBIIOJIHSIOIIEMY
ylpaBjeHUYeCKHEe (YHKIMU B KOMMEPYECKOW WM WHOM OpraHu3aliM, JEHET, LEeHHbIX Oymar,
MHOI'0 MMYILECTBA, OKa3aHWE €My YCIYI' MMYIIECTBEHHOI'O XapaKTepa, MPeloCTaBICHUE MHBIX
HMMYILECTBEHHBIX IIpaB 3a COBEpLICHHUE AeicTBU (0e3/1elicTBrE) B MHTEpECaX JAIOIIEro B CBI3U



C 3aHMMAaeMbIM OSTUM JIMIIOM CIYXeOHbIM ToJokeHueM (4actb 1 ctatbu 204 YroioBHOTO
kojziekca Poccuiickoit denepanun).

Kommiaene — obecrieueHre COOTBETCTBUS IESITEILHOCTH OpPTraHU3AIMKU TPEeOOBAHUSIM,
HajlaraéMbIM Ha HEE POCCHICKUM U 3apyOEKHBIM 3aKOHOJATEILCTBOM, HHBIMHU 00s3aTEIbHBIMU
JUISL UCTOJHEHUS pPETYIHPYIOIIMMU JOKYMEHTaMH, a TakKXe CO3JIaHHe B OpraHu3aluu
MEXaHU3MOB aHallu3a, BBISBICHUS W OLEHKH PHUCKOB KOPPYIIIMOHHO OMAacHbIX cdep
NEeSTENBHOCTH U 00ecriedeHne KOMIUIEKCHON 3alIUThl OPTaHU3aIlHH.

2. llopsinok uH(OPMHUPOBAHUA PAOOTHUKAMHU PadoOTOAATEISl O CJIYHYASAX CKJIOHEHUS
HX K COBEPHIEHHI0 KOPPYNIIHOHHBIX HAPYIIEHH i

2.1. NndpopmupoBanue o ¢akrax oOpamieHus B LENAX CKIOHEHHS K COBEPIICHHUIO
KOPPYNIMOHHBIX TPaBOHAPYIIEHUH, 3a HCKIIOYEHHEM CJIydaeB, KOTJa MO JaHHbIM ¢akTam
MIPOBEICHA WJIM TIPOBOAMTCS IPOBEPKA, SIBISETCS 0043aHHOCTHIO paboTHHKa JJOVY.

2.2. Pabotauku JIOY 00s13aHBI HE3aMEUTUTEILHO YBEIOMIIATh paboToaaTess 000 Bcex
cilydasix OOpalleHuss K HeMmy Kakux-TuOO JHIl B IENsAX CKIOHEHHS €ro K COBEpIICHHUIO
KOPPYINIIMOHHBIX MPaBOHAPYIICHUH.

2.2. B cnyuae HaxoxacHus PaOoTHHWKAa B KOMaHAMPOBKE, B OTIYCKE, BHE pabodero
MecTa OH 00s3aH yBEJAOMUTH paboTomaTeNsl He3aMeUIUTEIbHO C MOMEHTa MPUOBITUS K MECTY
paboTHI.

2.3. VBenmomuenue pabotomarenss o ¢akrax oOpameHuss B IENSX CKIOHEHHS
pabotHukoB JIOY K coBEepLIEHUIO KOPPYHNIMOHHBIX IIpaBOHAPYILIEHUH (J1ajiee — yBEeIOMIICHUE)
OCYIIECTBISIETCS MHCbMEHHO, MyTeM IMepelayd €ro OTBETCTBEHHOMY JIMIly 3a pealu3allfio
AHTUKOPPYNIMOHHOMN MOJIUTUKHU WM IIyTEM HAIPABJICHUS TAKOTO YBEAOMIIEHUS 10 MOYTE.

2.4. TlepeueHb cBeleHUM, MOANEKAIIUX OTpaxeHHIo B yBemomieHuu (IIpunoxenwue
Nel), nomxen comepaTh:

- (amunuio, uUMs, OTUYECTBO, MOJDKHOCTh, MECTO KHUTEIbCTBA W TenedoH IuIla,
HaIlPaBUBILETO YBEAOMIICHHE;

- OMHUCaHUE OOCTOSTENHCTB, MPU KOTOPBHIX CTANO U3BECTHO O CIydyasx oOpaimieHus K
pabotauky OO B CBSI3H C HCIIOJITHCHUEM UM CITY)KEOHBIX 00s13aHHOCTEH KaKUX-THOO JIHII B IIEIIAX
CKJIOHEHHS €T0 K COBEPIICHUIO KOPPYIMIIMOHHBIX MPaBOHAPYILIEHUH (J1aTa, MECTO, BpeMsi, Ipyrue
yCIIOBUS);

- MOJIPOOHBIE CBEEHHSI O KOPPYIIMOHHBIX MPABOHAPYIIEHUAX, KOTOPbIE JOJKEH ObLT
6561 coBepInTh padoTHUK OO 1Mo npockde 0OpaTUBIIMXCS JIHLL;

- BCE M3BECTHbIE CBeIEHUs O (PU3MUECKOM (IOPHIMYECKOM) JIUIlE, CKIOHSAIOIIEM K
KOPPYNLMOHHOMY IPaBOHAPYIICHHIO;

- cr1oco0 ¥ 00CTOATENHCTBA CKIOHEHHSI K KOPPYIILIMOHHOMY [TPABOHAPYILEHHIO, A TAKXKE
nHpopmanuo 00 oOTKaze (Corjiacuu) TPHHATH TNPEIJIOKEHHE JIMIa O COBEPIUICHUU
KOPPYNLIMOHHOTO NTPaBOHAPYILIEHUSI.

2.5. Bce yBenomieHus MOIIEKAT 00513aTEILHON PETUCTPAIMU B CIICIIHAIBHOM JKypHase
(ITpunosxenne Ne3), KOTOpBIA MOJKEH OBITH MPOIIUT U TPOHYMEPOBAH, a TAaKXKE 3aBEPEH
oTTHCKOM TteuaTu. OOsA3aHHOCTH MO BeAeHHIO XypHaia B JIOY BoznaraeTcsi Ha OTBETCTBEHHOTO
3a peaJd3alMi0 AHTUKOPPYNLMOHHOM TOJIUTHKH. YIOJHOMOYEHHOE JIMLO, IIPUHSBILIEE
yBEIOMJICHHE, IIOMHUMO €ro pErucTpalid B JKypHaje, o0s3aHO BbAaTb pPaOOTHUKY
HaIIpaBUBIIEMY YBEJIOMIIEHHE, IIOJ] POCIIUCH TAJIOH - YBEJOMJIEHUE C YKa3aHUEM JJaHHBIX O JIMIIE,
MPUHSBIIEM YBEJOMJICHUE, JaT€ U BPEMEHU ero NpHUHATHs. TaJoOH-yBEIOMIIEHHE COCTOUT W3
JBYX YacTel: KOpellka TaJOHa-yBeAOMJIEHMs U TaynoHa-yBeaomieHus (IIpunoxxenue N 2).
[locne 3amosHEHUs] KOPEIIOK TalOHA-YBEAOMJICHHSI OCTAaeTCs Yy YHNOJHOMOYEHHOIO JIMLA, a
TaJIOH-yBEJIOMJICHHE BpYyYaeTcsi paOOTHHMKY, HaIllpaBHBIIEMY YyBeIOMJICHHE. B ciyuae eciu
yBEIOMJICHHE TOCTYNWIO MO T[Oo4YTe, TaJOH-yBeJAOMJICHHE HampaBisieTcss pabOTHHKY,
HallpaBUBIIEMY YBEIOMJIEHHE, IO II0YT€ 3aKa3HbIM nUCbMOM. OTKa3 B perucTpanuu
YBEIOMJICHHMSI, & TAKXKE HEBbIJauya TaJIOHA-YBEIOMJICHUS HE JIOMYCKaeTCsl.



2.6. KoHpuneHMansHOCTh MOTYYEeHHBIX CBEJIEHUM oOecnieunBaeTcs paboTonaTesieM U
OTBETCTBEHHBIM JIMIIOM 3a peaU3alli0 AHTUKOPPYNLIIMOHHON MOJUTHKH.

2.7. K paccMOTpeHUI0 aHOHUMHBIE YBEAOMIIEHUS HE IPUHUMAIOTCS.

2.8. Opranusanus MpoBEpKU CBEJIEHUH, COAEPKAIINUXCS B MOCTYHUBILIEM YBEIOMIICHHUH,
ocymecteisercs Komuccued 1o NpPOTUBOAECUCTBHIO KOPPYNLHUH, B COOTBETCTBUU C
tpeboBanusmMu [lonoxenus «O Komuccuu no npoTUBOAEHCTBUIO KOPPYIILIUN.

3. lHopsigok neiicTBHII NPH BbISIBJICHNH (haKTa KOPPYNIHOHHBIX IPABOHAPYIICHUI
PadOTHUKAMH MPH OCYILECTBJICHUN UMM NPO(PeCcCHOHATILHOM 1eATeIbHOCTH

3.1. Ilpm BeIgBaeHUW (DakTa, Korjga paOOTHUK TPU  OCYIIECTBICHUH WM
npoeCCHOHANILHOW ~ JeSITeTbHOCTH  TpeOyeT TMOJy4eHHe  MaTepUalbHOM  BBITOABI  C
00yJaronuxcsi, poauTeNnei (3aKOHHBIX MPEICTABUTENEH) HECOBEPIICHHOJIECTHUX 00YyJYaIOmNUXCs,
UHBIX (U3NYECKUX JHOO IOPUIMYECKUX JIUI[ DKCTPEHHO CO3BIBAETCS KOMMCCHUS IO
MIPOTUBOAECHCTBUIO KOPPYIILIHU.

3.2. CooTBeTCTBYyIOIIEE 3afBJICHUE pPAcCMaTPUBAETCS HA 3acCeJaHUUd KOMHUCCUHU IO
MIPOTUBOAECHCTBUIO KOPPYILIHH.

3.3. 3acemaHne KOMHCCHU MO PACCMOTPEHMIO JTAHHOTO (hakTa Ha3HAYaeTcs CPOKOM HE
MI03/IHEE JIHS CJICAYIOILEro 3a IHEM BBIABJICHUS (aKTa.

3.4. 3asBnenue  oOy4aromMxcsi, poAMTENEH  (3aKOHHBIX  IPEACTABUTENEH)
HECOBEPILEHHOIETHUX O0YyYaroIIMUXCsl, UHBIX (U3UYECKUX JINOO IOPUIMYECKUX JIHUI O (hakTax
TpeOOBaHUS M WIM TOJTYYEHUS] MaTepUaNbHOW BHIronbel paborHukom IOV, peructpupyercs B
crienransHoM xypHae ([Ipunoxenune Ned).

3.5. o pe3ynapTataM paccMOTpEHHUs 3asABICHHS, KOMHUCCUEH NMPUHUMAETCS PEIICHUE O
IIPOBEICHNH CITYKeOHOT0 pacciael0BaHuUs.

3.6. IlepeueHb CBEICHU, MOICKAIIUX OTPAKEHUIO B 3asIBJIICHUN

- (amunams, uMsA, OTYECTBO, JOJDKHOCTb, MECTO JKUTEJIbCTBA U TeseOoH JuIa,
HaIpPaBUBIIIETO 3asBIICHHE;

- OIMcaHHe OOCTOATENBCTB, MPU KOTOPBIX CTAJI0 M3BECTHO O (hakTe TpeOOBaHMS WU
MOJTyYEeHUSI MaTepHaIbHON BBITOABI paboTHHKOM [0V

- cr1oco0 ¥ 006CTOATENBCTBA KOPPYIIIMOHHOTO IIPABOHAPYIIECHUS.

3.7. KoHpuneHampHOCTh MOyYeHHBIX CBEACHUN OOeCTieurBaeTcsi paboToaaTeseM 1
OTBETCTBEHHBIM JIMLIOM 32 PEATU3ALUI0 aHTUKOPPYILIMOHHON MOTUTHKH.

3.8. K paccMOTpeHNIO aHOHMMHBIE YBEOMIICHHS HE IPUHUMAIOTCS.

3.9. B cunyuae mnpuBIEYEHUS K JAUCHUILUIMHAPHONW OTBETCTBEHHOCTH pabOTHHKa,
ykazagHoro B 1. 3.10. mnHactosimero IlomoskeHusi, 0OOOCHOBAaHHOCTh TAaKOTO PEIICHUS
paccMaTpuBaeTCs Ha 3acelaHUM KOMHCCHUHM TO COOJIOACHHIO TpeOOBaHUN K CIIy)KEOHOMY
MOBEICHUIO U YPETYIHpPOBaHUIO KOH(uHKTa uHTEepecoB JJOVY.

3.10. JIOY npunuMaer Ha cebs myOauuHOe 0043aTeIbCTBO COOOWIATH B
COOTBETCTBYIOIIME MPAaBOOXPAHUTEIBHBIE OpPraHbl O CIydasx COBEPIICHUS KOPPYIMIIHOHHBIX
npaBoHapyeHui, o kotopsix B JIOY (padornukam JJOVY) cTano nu3BecTHo.

4. Jaka0unTeNbHbIE OJ0KEeHUS

4.1. Hacrosmuii [Topsgok MOXET OBITh IEPECMOTPEH KakK 10 MHUITMATUBE PaOOTHUKOB,
TaK U 1o uHUIMaTuBe pykoBoactea OO.

4.2. B nacrosmmii Tlopsimok Morytr OBITh BHECEHBI W3MEHEHHUS W JIOMOJIHCHHS, B
COOTBETCTBUHM C COOJIOJCHUEM MPOLEAYPHhl NMPUHATHS JIOKAIBHBIX AKTOB, C Y4€TOM MHEHUS
MIEPBUYHOI MPOQCOI03HOM OpraHU3alUH.



[Tpunoxenue Nel
3agenyromemy MBJIAOY n/c Ne 25
[Iummmnosoi A.H.

®.11.0., paboTHHKA, MECTO KUTEIHCTBA, TeIcHOH

YBEJIOMJIEHUE
o (akTe oOpaIeHus B 1EIAX CKIOHCHHS paOOTHHUKA

Coob6maro, 4To:
1.

(ormcaHue OOCTOSATENBCTB, MPU KOTOPBIX CTAjJ0 M3BECTHO O CIIydasx oOpaleHus K
PabOTHUKY B CBS3U C UCIIOJIHEHUEM MM CIIYKEOHBIX 00S3aHHOCTEN KaKUX-TUOO0 JIUI] B
HENSIX CKJIOHEHHUS €ro K COBEPIIEHUIO KOPPYIIIMOHHBIX MPaBOHAPYIICHU) (AaTa,
MECTO, BpeMsi, IpyTUe YCIOBU)

2.
(moapoOHbIE CBEACHUS O KOPPYIMLMOHHBIX MPABOHAPYUIEHUSAX, KOTOPbIE TOJIKEH ObLI
OBl COBEPLINTH PAOOTHUK 110 NPOCKOE OOPATUBIIMXCS JTHIL)

3.
(Bce W3BECTHBIC CBEIEHUS O (DU3UYECKOM (FOPUAMYECKOM) JIUIE, CKIJIOHSIOMIEM K
KOPPYIIIMOHHOMY ITPaBOHAPYIIICHHIO )

4,

(cmoco0 u 0OCTOSITENbCTBA CKIOHEHUS K KOPPYNIIMOHHOMY TPABOHAPYIIECHUIO
(moxkyt, yrpo3a, oOMaH | T.1.), a Takke uHdopmalus o0 0Tkaze (Corjacuu) MPUHSITh
NPEUIOKEHUE JIUIA O COBEPIICHHH KOPPYIIIMOHHOTO MTPABOHAPYIIICHHUS )

« » 20 T.

(mata) (moamnucs) ( baMuITHs, MHUIHAIBI)



TAJIOH-KOPEIIIOK Ne

YBenomieHne NpuHATO OT

ITpunoxenue Ne2

(®. U. O. paboTHHKA)

Kpatkoe copepxanue yBeIOMIICHUS

(Toamuck M JOIDKHOCTH JINIA, TPUHSBIIETO YBEIOMIICHHUE)

« » 20 T.

(Tmoamuck MuIa, TOTYIUBIIETO TAIOH-YBEIOMIICHHE)

« » 20 T.
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